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1. O0umme MoJI0KeHUus

1.1. Hacrosiee nonoxxenre 00 opraHu3aiuy paboThI C JJIIEKTPOHHBIM KYpPHAJIOM
B oOpazoBarensHOM yupexaeHun MBOY «['ynepmecckass CII Nel3y. (manee —
[Tonoxxenne) pazpaboTaHo B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoit @eneparium.

1.2. TlonoxxeHue ompeaeisieT MpaBwia pabOTHl U €AWHBIE TpPeOOBaHUS TIO
BeJICHUIO 3JIeKTpoHHOr0 XypHasa B MBOY «I'ynepmecckas CLL No13».

1.3. DmnekrponHsiM kypHasoMm (mamee — OJK) Ha3bpIBaeTCS KOMILUIEKC
MPOTPAaMMHO-AIAPATHBIX CPEJCTB, BKIIOYAMONMUI 0a3bl JTaHHBIX U CPEICTBA
JAOCTyNIa W paboThl ¢ HUMH (MPOrpaMMHO-ANIApPaTHYI0 HHPPACTPYKTYPY,
CEepBHUCHI HHPOPMAITMOHHOTO B3aHMMOICHCTBUS).

1.4. DnexktpoHHBIM JHEBHUK — pasznen XK, mnpeacTaBisionmii coOoit
WHIUBUTy ATU3UPOBAHHYI0 BBIOOPKY MaHHBIX W3 XK 0 xome W pesynbpTarax
00y4eHHS KOHKPETHOTO YUeHHUKA.

1.5. DK — cpeactBo HMHAMBHIYaJIbHOTO YYe€Ta pe3yJbTaTOB OCBOEHUS
oOpa3oBaTenbHbIX mporpaMM. OH OTHOCUTCS K Y4eOHO-TIeIaroru4ecKon
JOKyMEHTAlMU. AKKypaTHOE, TOYHOE M CBOEBPEMEHHOE BEJIEHHE €ro
00s3aT€NbHO JUISI KaXKIOTO COTPYJIHHUKA ULIKOJIBI, B OOS3aHHOCTH KOTOPOIO
BxoauT padora ¢ IXK. JlocTyn K nepcoHaIbHBIM CTPAHULIAM JHEBHUKA UMEIOT
poauTenu  (3aKOHHBIC TIPEICTABHTENM) OOydaromierocs, OOy4YarolIuics,
aJIMUHHCTPAIHS TIKOJIBI (AUPEKTOP IIKOJIbI, 3aMECTUTEIH JUPEKTOPA), YUUTENS,
KJIACCHBIE PYKOBOJUTEINHN; aaMUuHUCTpaTop K.

1.6. [Mpuntumamu pa6boThl ¢ XK ABIAFOTCS:

e CoOOIO/IeHNE MPaB U CBOOO]T yYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHH;

¢ JIOCTOBEPHOCTH U MOJTHOTA HH(POpMaIuH, conepxarieics B IK;

o YHU(pUKALMS AaHHBIX, cojaepkammxcs B DK, U TOKyMEHTHPOBAaHHOM
MH(OpMAIUU IIKOJIHI,

e 3allMTAa JAaHHBIX, cojepxkammxcsi B OX, 0T HempaBOMEpHBIX U
IIPOTUBOIIPABHBIX ACHCTBHM.

1.7. Benenne sneKTpoHHBIX (OpPM ydeTa 0Opa30BaTEIBLHOW NEATEIHHOCTH H
pe3yabTaToB oOpaszoBaTenbHOU aestenbHocTH (D)K) siBisercss cocTaBHOM
94acThI0 pabOTHI MO BEJICHUIO YJIEKTPOHHOTO ToKyMeHToobopota B IlIkore.



1.8. DX siBnsieTcs 4acThio MHMOPMALTMOHHONW CUCTEMBI IIKOJIBI.

1.9. O@ynkuuonumpoBanue u wucnoibzoBanue XK ocymiecTBisercs B
COOTBETCTBUM C JCHUCTBYIOIIMM 3aKOHOAAarenbcTBoM P®d, B TOM umcie
®denepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-03 «O nepcoHambHBIX JaHHBIXY.

1.10. OrtBercTBeHHOCTH, 3a (QyHKIMOHMpoBaHHEe DX U KOHTPOJIb 3a
NPaBWJIBHOCTRIO €Tr0 BEACHHUS BO3JIAralOTCS Ha JUPEKTOpa IIKOJIbI U
TEXHUYECKOTO CIICIIUAJIHCTA.

2. Haznauenue DK
DX ucnonp3yeTrcs s pelieHus CIeayomuX 3a1ay.

2.1. Co3nanune/BBOJI, CHCTEMAaTH3AaINs, WCIIOH30BAaHKE U XPAHCHHUE JAHHBIX O
xoJie oOpa3zoBaTenbHOl aesrenbHocTH B [lIkose, B ToM dnciie 00 ycrieBaeMoCcTH
Y MOCEIIAEMOCTH YYaIIUXCSl.

2.2. Odbopmienue nHboOpMaIMU, XpaHsIIecs B 0a3e TaHHBIX, B BUAC JOKYMEHTA
Ha OyMa)XHOM HOCHUTEJIE.

2.3. O0ecnieueHue ONepaTHBHOTO JOCTYIA POIUTENCH (3aKOHHBIX
MpECTaBUTENEH) 00yJaroIEerocs,

o0ydJaromierocs, aAMAUHUCTPALUH MIKOJBI (AUpEKTOpa, 3aMeCTUTENeH
IUPEKTOPA), YUUTEIICH, KJIACCHBIX PyKOBOAMTENCH K OTMETKAM 32 BECh MTEPHUO]T
BEJICHUS J)KypHAJIa 10 BCEM MPEJMETaM B JIF000E BpeMsl.

2.4. ABTOoMaTu3alus CO3JaHHUS OTYCTHOM JOKYMCHTAIlMU YYUTEIeH W
aJIMUHHUCTpPALUH.

2.5. CBoeBpeMeHHOE HH(DOPMUPOBAaHUE pOIUTENCH (3aKOHHBIX
MPEJCTaBUTENEH) 10 BOITPOCaM
yCIeBa€MOCTH, UHIUBUAYaJIbHBIX PE3yJIbTATOB U MOCEIIAEMOCTH UX JETEH.

2.6. ndbopmupoBanue yyammxcs O X0Jie 00pa3oBaTEIbHOWU JEATEIbHOCTH
MOCpeICTBOM JJaHHBIX B D)K.

2.7. Kontpoub 3a peanuzanueid 00pa3oBaTesbHbIX IPOTpaMM, B TOM YUCIIE YUET:

e MPOBEICHHBIX 3AHSATHM;

e JIOMAIITHUX 3aJ]aHUM U 00BbeMa HATPy3KH Ha O0yYarOIIUXCS;

e PE3yJIBTaTOB OCBOCHUS O0pPa30BaTEIBHOW TMPOTPAMMBI  YYAIITHMHCS
(yceBaemocCTh);

e TOCELIAEMOCTH 3aHATUMN YUAIIUMUCS;



o JMHAMHUKU YCIIEBAEMOCTH yUalluXCs,
o peanuzaiu 00pa3zoBaTEIbHOMU MPOTPAMMBI.

3. lIpaBuaa padorsl ¢ K

3.1. Bemenne DX o0s3arenpHO [QId  KaXIOro Iegarora, KJIacCHOI'O
PYKOBOJHUTENSA, a TaKKe TeX paOOTHUKOB IIKOJbI, B 4YbH (PYHKIIMOHAJIbHBIC
00s13aHHOCTH ATO BKJIIOUYEHO.

3.2. llonnepkanre B aKTyadIbHOM COCTOSTHUM WH(OpMAINH, XpaHsiencs B 6a3e
nmaHHBIX DX, aBigercs 00sa3aTEIbHBIM.

3.3. VYder peanuzauud 00pa3oBaTEIbHBIX MPOrpaMM U  OCYLIECTBICHUS
o0pa3oBaTeNbHON  JIEATEIBHOCTH  BEJETCS  BCEMHU  IEAaroruuecKuMu
pabOTHUKAMU TIKOJIBI.

3.4. Pactipenenenue 3aHATUN MO MpPEAMETaM M 3aKpEIIEHUE UX 32 YUUTEISIMU
OCYIIECTBIIIETCS. HA OCHOBAaHMM Y4eOHOrO IUIAaHA M PacCHpelesICHUs
II€TarOTMYECKON HAarpy3KH.

3.5. Brox B DX nar mpoBeicHUs 3aHATUH B COOTBETCTBUHM C PACIUCAaHUEM
3aHSATHH, TEM YPOKOB, 33JIaHHBIX JOMAIITHUX 3aJJaHUi, OTMETOK O0yJaromuxcs U
CBEJICHUI 00 OTCYTCTBHMHU YYaIllUXCS HA ypOKaX OCYIIECTBISACTCS YUUTEIISIMHU
e)KeTHEBHO.

3.6. Buecenune B DK nHpopmarnum 06 oTMETKaxX, 00yUJarOIMUXCs U CBEACHUHN O
HNPUCYTCTBUM/OTCYTCTBUHM ~ yYaIMXCS  JO/DKHO TMPOU3BOAWTHCA B JICHD
npoBeneHus 3ausaTus He no3aHee 17:30.

3.7. lllkonma rapaHTHpyeT YydYallMMCi W WX poauTensM (3aKOHHBIM
MPEJICTABUTENSIM) BO3MOXKHOCTh OTIEPAaTHMBHO TMOJy4YaTh HH(OpMAIUIO O
TEKYIIEHW yCIIEBAEMOCTH U MOCEIAaeMOCTH yuarerocs yepe3 IK.

3.8. Ilpu Benennu XK kaxapiM megaaroroM (y4uTesaeM) JT0JDKHO COOIOIAThCS
eIMHOO00pa3ne 3amoJHEHUsS XYPHAJIOB B YaCTH TEM MPOBEICHHBIX YPOKOB (B
COOTBETCTBUH C paboueii mporpamMMoil 1o MpeaIMeTy), BBICTABJICHHBIX OTMETOK,
MIPOITYCKOB YPOKOB U 3aITUCEN O JOMAIITHEM 3aaHHH.

3.9. Tlonb3oBatenmsim XK 3ampemiaercs mnepefaBaTh CBOM IEPCOHAIIBHbBIE
PEKBU3UTHI HocTyna K DK npyrum mnam.

3.10. CoTpyqHuKaM LIKOJIBI 3aMPEIIaeTcs JOMyCKaTh yUaluXcs MKOJIbI K padoTe
c OX.



4. IlpaBuiia BeJleHUs yUeTa YCIeBAeMOCTH M MOCEIAeMOCTH YYAIMXCS

4.1. PaboTta yunTens 1Mo BEACHHUIO JAHHBIX TEKYIICH yCIIEBAGMOCTH YUaIlerocs
oCylIecTBIseTCA B paszaene «KimaccHbIN KypHAID.

4.2. Yaureib B COOTBETCTBUH C pacClimCaHucMm 3aHATHH BHOCUT B DK CIcayromue
JAaHHBIC. TEMY YPOKa, OTCYTCTBHC y4YalIMXCs, OTMCTKH y4YalllHUXCA, JOMAIIHECE
3aJaHucC.

4.3. Yuutenb BHOCHUT B DK y4eTHYIO 3alTUCh O IPOBECHHOM 3aHATUU 1O (DaKTy
B JICHb IIPOBEICHUS.
IIpou3BOAUTH 3aIIUCh YPOKOB 3apPaHEE HEIOILY CTUMO.

4.4. YuuTens, 3aMCHSIOIINN OTCYTCTBYIOIIIETO YUUTEIs, Ha BpeMs (1aTy) 3aMEHBI
nosyyaet noctyn k 9K Ha cTpaHulie OTCYTCTBYIOUIETO YUUTEIIS U 3aIIOJIHSIET €T0
B YCTAHOBJICHHOM MOPSIJIKE.

4.5. Yuer pe3yabTaToB yCIeBaEMOCTH yUallIuXCsl:

pe3yibTaThl yYeOHOW JAEATENIbHOCTH OILCHUBAIOTCS Ha OCHOBAaHHHU

YCTHBIX OTBETOB (BBICTYIUICHHIA) ydYallUXCsl, NHCbMEHHBIX pPadoT,

IPAKTHYECKOMN JIESTEIBHOCTH YUAIHXCS,

OTMETKH 32 YCTHBIC 1 TUCHMEHHBIC OTBETHI BHICTABIISIFOTCS B KOJIOHKY 32

TO YKCJIO, KOTJ]a TPOBOAMIACKE paboTa;

B KJIETKAX JIJI1 OTMETOK YYUTEIh HMEET IPABO 3aMMCHIBATH TOJIBKO OJIUH

U3 CIICIYIONUX CUMBOJIOB: «2%», «3», «4», «5», «H», «—». OtMeTKy «1»

(equHMIly) HE BBICTABISIOT. JJOMMyCTHMO CTaBUTh HECKOJIBLKO OTMETOK B

onHy rpagdy;

Opd  KOHTPOJIBHBIX ~ MEPONPHSATHSX, MPOBOJMMBIX yUYUTEIEM B

COOTBETCTBUM C TEMATUYCCKUM IUIAHUPOBAHUEM, OOS3aTEIIEHBIM

YCIIOBUEM MIPOBEICHHSI KOHTPOJIS SIBIISICTCS BBICTABICHUE OTMETOK BCEM

y4aluMcs, TPUCYTCTBYIOIIMM Ha ypoke (MCKJIrouas ciiydad, KOTIa

yualluiics OJITroe BpeMsi OTCYTCTBOBAI 10 YBAKUTEIBHOW MPUUUHE

(manpumep, 1O 0O0JE3HH), MOATBEPKICHHONW COOTBETCTBYIOIIUMHU

JOKYMEHTaMHu);

¢ OTMETKH BBICTABJIIFOTCS B Tpade TOro JHS, KOTJa MPOBOIMIACH JaHHAS
pabora,

e OTMETKH 32 MMUCbMEHHYIO paboTy MPOCTABISIOTCS B CPOK HE OoJiee Tpex
pabounx JHEH ¢ MOMEHTA €€ HAITMCAHUS yYallluMUCS,

¢ OTCpPOYKA BBIIOJIHEHHSI YUAIUMHUCS 3aaHus (HarpuMep, 00yJarommuncs

NPUIIEI HA 3aHATHUS MOCIe JIUTENbHOU OoJie3Hu) dukcupyercs: B DK

CHMBOJIOM (—); B JICKTPOHHOM JTHEBHHMKE y4YaIlerocs CUMBOJIOM (—), K

KOTOPOMY HEOOXOIUMO HAITUCATh KOMMEHTapUH;



o BpEMs, 32 KOTOPOE yUaIUNCA T0JKEH JIMKBUIUPOBATH 33J0JKEHHOCTD,
HE TPEBbIMIACT OAHOW y4eOHOW HENEeNH MPU YCIOBUM MPUCYTCTBUSA
y4daierocsi B IIKOJIe, B TEUEHHE KOTOPOM pPe3yJIbTaThl OICHUBAHMUS
OTCPOUYCHHBIX 33JaHUI TOKHBI OBITh BHICTABIIEHBI yuuTesnem B DXK.

4.6. YueT nmocenaeMoCcT! y4aiuxcsi:

e yuuTENdh O00S3aH HA KaXJOM YpPOKE OTMEuYaTh OTCYTCTBYIOLIUX
yJammxcs;,

o IIPU OTCYTCTBUH YYAIIErOCs HA YPOKE YUUTEIb MPOCTaBIsieT «H»;

o yyaliuecs, MUMEIOUINEe MEIUIMHCKYIO CIpPaBKy 00 OCBOOOXKIEHHUU OT
duznyecKkux HArpy3oK, JOJDKHBI MPHUCYTCTBOBaTh Ha  ypOKax
(bu3nYeCKOi KyIbTYphl U BHITIOIHATH HHIMBUYaIbHBIC 3a/IaHUS.

4.7. OdbopmiieHHE TEMBI ypOKa:

paboTa yuuTens MO BEJICHUIO YyYeTa BBINOJIHEHHUS YYEOHBIX MpPOrpaMM U
IIPOBEJICHHBIX 3aHATUI OCYILIECTBIISIETCA B paszene « TeMbl ypOKOB U 3a1aHUS»;

¢ B Hayaje y4eOHOTro rojia yYuTelIb BHOCUT TEMAaTUYECKOE IJIAHUPOBAHHE
no npeamery B paszzaen «llmaHupoBaHue ypoKOB» Ha CpPOK OT OJHOM
y4eOHOM 4eTBepTHU A0 roja. Eciu yunuTesnb UCTIBITHIBAET TPYAHOCTU TIPH
BHECEHMU B KYpHAJI TEMAaTHYECKOTO IUJIAHUPOBAHUS, OH MOXKET
3anoyHuTh ¢aitn Microsoft Excel mo ycranosiaeHHO# hopme U niepeaaTh
agmuHuctparopy K s umnoptupoBanus B IK;

¢ yuuTenah BHOCUT B DK yueTHYIO 3amuch 0 TeMe ypoka 1o ¢GakTy B JICHb
MPOBEJICHUS,

o yueTHas 3anuch B DK J0mKHA COOTBETCTBOBATH TEME MPOMIAECHHOTO Ha
ypOKe MaTepuara.

4.8. lomamHee 3a1aHue:

y4uTeNlb BHOCUT B DK mH(bOpMaIMio 0 JOMaITHEM 3a/IaHAH B JICHb MIPOBEICHUS
3agsatusa go 17:30;

« B rpade «JlomamHee 3amaHue» (UKCUPYET COACP)KAHHC 3adaHMd,
CTpaHUIbl, HOMEpA 3a7a4 U YIPaKHEHUH C OTPaKEHHUEM CHCIHU(PUKU
JoMarirHei padboThl (MOBTOPHUTH..., COCTABUTH IIJIaH, TAOJHUILY, BOIPOCHI
UT. 1),

« odopmiser gomaliHee 3aJaHHE TBOPYECKOTO XapakTepa, Hampumep,
clenaTh pUCYHKH, HalmUcaTh COYMHEHUE, B rpade «JloMalHee 3a1aHie»
creAyronmM oopazom: «TBopuecKoe 3a/aHue. BBIMOJHUTh PHCYHOK K
CKa3Ke...»,



o BHOcUT 3amnuch «MHauBHAyanpHOE 3amaHue» B rpady «llomamiHee
3aJlaHue, €CIM MpeaaraeT yyalumMcs UHIUBUIyaJIbHbIC 3aJaHuS,

e HE 33/1a€T JOMAalIHEe 3a/laHue U BHOCUT B IoJie «JlomalliHee 3agaHue»
3anuch «He 3amanoy;

e HE 33JaeT JIOMAalIHEE 3aJaHUE MOCIE KOHTPOJBHBIX MEPOIPHUATUH, HA
KaHUKYJIBL.

4.9. BricTaBjIeHHE HTOTOBEIX OTMETOK:

e YYHTENb BBICTABIISAECT OTMETKH 32 OTYETHBIN MEPHO]T yHAIIMMCS B pa3ael
9K «I'omoBas oTMeTKa»,

e B KOHIIC OTYETHBIX IEPHUOJOB BBICTABIISIET OTMETKM YyYalllUMCSl 3a
YETBEpPTh, MOJYTrOAWE, TOJ B CPOKH, OMNPEACICHHbIC ITUPEKTOPOM
IIKOJbI, HO HE MO3JHEe 4YeM 3a JBa JIHS 10 OKOHYaHUS Yy4eOHOro
nepuoza,

e JUIi OOBEKTHMBHOM arTecTalMd OOYYaroIIMXCsl 32 YETBEPTh YUUTEIb
00s13aH BhICTaBUTH B D)K HEe MeHee TpeX OTMETOK, a JJIsl aTTeCTalllH 3a
MOJIYyTO/IME — HE MEHEE IIATH OTMETOK ¢ 00s3aTeIbHBIM YUE€TOM KauecTBa
3HAHUW  OOydYarolIUXCs IO IHUChbMEHHBIM, Ja0OpaTOpPHBIM U
MPaKTHYECKUM paboTaM.

5. OYHKIUH U AeATeJbHOCTD MoJib30BaTesieii 7K
5.1. [onb3oBatensamu DK sBasIOTCA:

e QJIMUHUCTPAIMS IIKOJBI: JUPEKTOP, 3aMECTUTEIIN TUPEKTOPA;
e TIICIATIOTH;

¢ KJIACCHBIC PYKOBOJIUTEIIH;

o JucrieTuep oOpa3oBaTEIbLHON NEATEIBHOCTH;

o anMuHHCTparop IXK;

e PaOOTHUKU MEAUITMHCKOMN CITY>KOBI IIKOJIBI;

e CIEHHUATHUCT KaJPOBOM CITY>KObI IIKOJIBI.

5.2. Vyamumecs W wux poauteian (3aKOHHbIC TMPEACTABUTEIIN) SBJSIOTCS
IIOJIb30BATEISIMU JIEKTPOHHOI'O THEBHUKA.

5.3. IupeKTop MIKOIBI YTBEPKIALT:

o yueOHBIN IJIaH He TI03Hee 1 anpes mpeecTBYOIIEro y4eOHOro roa,;

o TMEJAarornyecKyro Harpy3Ky Ha 4eTBepTh (moiyrojaue/y4deOHbIN roa) He
TIO3/THEE YeM 3a JIBE HEeJIeNH J0 Havyaja yueOHOro epuoa;

e pacmucaHHWe 3aHSATHUN HAa y4eOHBIM TMEpUOJ HE TMO3JHEE YeM 3a OJIHY
HEJICJIO JI0 €r0 Havaa;

e CIIUCOYHBIN COCTAB YYalMXCs KJIACCOB MIKOJIBI HE o3aHee 31 aBrycra;



CITMCOK KJIaCCHBIX pYKOBO,Z[I/ITCJICﬁ HEC IMO3JHEC 31 dBrycTa.

5.4. 3amecTHTENH JUPEKTOPA IITKOJIBI TT0 YIEOHO-BOCTTUTATEIHHOM padoTe:

OCYIIIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOM pabOThI IO
BeacHNIo DX,

10 OKOHYaHUU YU4E€OHOI'0 TOJIa MOoJydaeT y aAMUHHUCTpaTopa konuu K
Ha JJICKTPOHHOM HOCHUTEeJIe HHOOPMAlMM — ONTHYECKOM JHCKE II0
KJaccawm,

IpOBEpEeHHbIE Ha  paboTOCOCOOHOCTH  TBepable kommu XK
3armeyvaTblBaeT B KOHBEPTHI, 3aBEpsSET MOMANMKCHIO, pacmmr(poBKOn
IMOJIITUCH U JATOU,

OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B JKypHaJie
pacnucaHuss W Y4YE€TOM 3aMEIICHHBIX M MPOMYIIEHHBIX YPOKOB
(3ansTHIA).

5.5. Texunueckue CEIUATUCTHI.

CBOEBPEMEHHO  NPEIOCTABISAIOT  JIUCIETYEPY  OOpPa30BATEIBHOIO
yapexXIeHusl JaHHbie s 3amonHeHus DXK: cxemy oOy4eHHs], CIIHCOK
U3y4YaeMbIX JAWCHHILIMH (IIPEIMETOB) I Ka)JI0ro Kiacca/TpyIIsl,
CBEACHUS O Meproiax O0yUeHHS U aTTEeCTAINH U T. [I.,

110 OKOHYaHUM YETBEPTEH U MOJYyTOANI COCTABISAIOT OTYETHI IO padboTe
yuutenen ¢ 9K,

10 OKOHYAHUM Y4eOHOTO ToJia KOHTPOJIUPYIOT pacnedarky gJaHHbIx DK
C pe3ysbTaTaMu 00ydYeHHs B y4eOHOM roy (MTOrOBBIMH OTMETKAMH) TI0
KjaccaM M TPaBWIBHOCTH  MX  OQOPMIICHUS  KJIACCHBIMU
PYKOBOJMTEIISIMH;

MH(OPMHUPYIOT TIEAArOrOB O BBISIBIEHHBIX OIIMOKAX, JOMYIICHHBIX UMH
npu padote ¢ DXK;

OCYHIECTBJISIIOT KOHTpOIb 3a peanm3anuern @I'OC HOO, OO0 u COO;
3a BBIMTOJIHEHNEM YUEOHBIX MJIAHOB; MPOTHO3UPOBAHUEM X0/1a, PA3BUTHUS
U pe3yJibTaToB 00Opa3oBaTENbHON JIEATEbHOCTH MO  KJaccawm;
NPaBUIBHOCThIO BefeHHS OJK; CBOEBPEMEHHOCTHIO OTPaXEHHUS B
KypHaJ€  pachucCaHWsi;  3allOJIHEHHWEM  JKypHaJlla  IeJaroramu,
CBOEBPEMEHHOCTBIO BBICTABIIEHUSI OTMETOK M PE3yJIbTATOB 3aHATHUH,
HAIOJHSAEMOCThIO OTMETOK; OTPaKEHHUEM IIOCEIIAeMOCTH 3aHATUH,;
CBOCBPEMEHHBIM  3allOJIHEHHEM  paslienia  JIOMAIlHUX  3aJaHul,
COOTBETCTBHEM JOMALIHUX 3aJaHUi TpeOOBaHUIM IO COAEPKAHUIO U
o0BeEMY.



5.6. Yuutens (nemarorudeckuii paboTHHUK):

« otpaxaeT B DX xo1 00pa3oBaTenbHOMN AEATEIHHOCTH B COOTBETCTBHH C
00pa30BaTeNbHON MPOTPaMMON U Y4EOHBIM IJIAHOM;

¢ CXKETHCBHO BHOCHT B JKypPHAJI CBEJICHHS O 3aHIATHSX I10 MPEeAMETY (TemMax
YPOKOB, 3aJJaHHBIX JJOMAITHUX 33JIJaHUSX);

o orecHUBaCT 3PPEKTUBHOCTh U PE3YIBTATUBHOCTh OOYUEHUS yUYalTUXCS
no mnpeaMety (Kypcy, Mporpamme), YyYWThIBas OCBOCHHE 3HAHHIA,
OBJIaJICHUE YMEHMSIMH, Pa3BUTHE OIbITa TBOPYECKOH IEATEIHHOCTH,
MO3HABATEJILHOTO MHTEpECa yUalnuxcs;

e BHOCUT JaHHble 00 YyCIEBA€MOCTH YYallluXcs, CBOEBPEMEHHO
MPOCTABIIACT TMOJYYCHHbIE YYEHHKAMU OTMETKHM, B TOM YHCIE
4eTBEPTHBIC (IIOJIYTO0BbIC) U FOJIOBHIC;

e OTMETKM 3a TIMCbMEHHBIE pabOThl  BBICTABISIET B  CPOKHU,
MPEeayCMOTPEHHBIE HOPMAaMU UX MPOBEPKH, HO HE TIO3/THEE TPEX THEU C
MOMEHTA MPOBEACHUS PaOOTHI;

e 3aHOCUT CBOEBPEMEHHO JaHHBIE O TMIOCEIIAEMOCTH  YyYalluXcH,
BBITIOJTHEHUHU JIOMAITHUX 3a/IaHUM;

o 3amoyHsgeT DJXK Kak 3aMenaromMid  y4uTedb (BBOAWT JaHHBIC O
IIPOBEJICHHOM YPOKE) B YCTaHOBJICHHOM IOPSIIKE MPH OCYIICCTBICHUN
3aMEHBI.

5.7. KnaccHble pyKOBOJAMUTEIH:

¢ KOHTPOJUPYIOT AKTYaJIbHOCTh UH(OPMAIUU 00 ydaluxcsi, pOAUTEISAX U
COMCKAaX  CBOEro  Kjacca W HHQOPMUPYIOT  JUCHETYepa
00pa30BaTENbHOTO YUPEXKIEHUS O JIIOOBIX MU3MEHEHMSIX, BHECEHHBIX B
KypHa;

e AHAJIM3UPYIOT YCIEBAEMOCTh M IIOCEHIAEMOCTh YPOKOB YYaIIUMHCS
CBOErO KJacca,;

e KOHTPOJUPYIOT CBOEBPEMEHHOCTH 3aI0JHEHUSI U BHECEHU IIEAaroraMmu
JaHHBIX 00 YCIIEBAEMOCTH M MOCEIIAEMOCTH YUaIlUXCsl CBOETo Kjacca B
9X;

o UHGOPMUPYIOT poauTeNield 00 YCIEeBAaEMOCTH M MOCEIIAEMOCTH AETel
MOCPEACTBOM OTYETOB, CPOPMHUPOBAHHBIX HA OCHOBE TaHHBIX DK, B ToM
YHUCIIE IO 3aIpocaM POAUTEINEH;

e 3HAKOMST yYalUXCsl U UX POJMUTENICH ¢ HOPMATUBHBIMH JIOKYMEHTaMHU,
JIOKQJIbHBIMU aKTaMU U UHCTPYKITUSIMH, PETJIAMEHTUPYIOITUMHU TOPSITOK
ncnoJir3oBanusd DX,

o TMPENOCTABISIOT MO OKOHYAHWU KaXIOW YETBEPTU 3aMECTUTEIIO
JTUPEKTOpa MO0  Yy4eOHO-BOCHUTATEIbHOM  paboTe OT4eThl 00
YCIIEBAEMOCTH M NOCEIAEMOCTH yJaluXxcsl Kacca,



e OPraHMU3YIOT ONEPATUBHOE B3aUMOACHCTBHE MEXKIY YUalTUMUCS KJlacca,
UX POAMTEIAMHU (3aKOHHBIMH IPEACTABUTEIISIMM), aJIMUHUCTpaLnei
IIKOJIBI ¥ IIearoraMu ¢ moMouibo 9K;

e KOHTPOJHUPYIOT €)KEHEBHO pPErucTpaIuio dakTa
IPHUCYTCTBUSA/OTCYTCTBHS YUAIIETOCs Ha 3aHATHSIX.

5.8. Jucnetuep 0O6pa3oBaTEIBHOTO YUPEKICHUS:

e BBOJWT M KOHTPOJUPYET aKTyaJlbHOCTh JAHHBIX YYaIllUXCS IIKOJIbI
(®. U. O., rox poKACHHUsA, IOJ, KOHTAKTHBIC JaHHBIC, T00ABJICHUE
(U3UYECKOTO JIUIA B TPYIITY « Y YCHUKW, HA3HAUYCHNE YICTHBIX JaHHBIX
JUTSL BXOJ1a B DJICKTPOHHBIN JTHEBHHK) (pa3aen DK «YueHuKn»);

¢ BBOJIUT M KOHTPOJIMPYET aKTyaIbHOCTh JAHHBIX O POJTUTEIAX (3aKOHHBIX
npeacraButeax) yuammxes (@. 1. O., crenensb pojacTBa, KOHTAKTHBIC
JaHHbIe, Jo00aBiieHHe (Qu3znueckoro Jnuia B Tpymnmny «Pomurenny,
MPUBSI3KA POAUTEIS K TPOPUITIO YUEHUKA, HA3HAYEHUE YUETHBIX JJAHHBIX
JUIs BXOJa B SJICKTPOHHBIM IHEBHHUK) (pasmensl XK. «DPusnyeckue
MLy, «YYCHUKHY);

e BBOJHT U KOHTPOJUPYET aKTYaJIbHOCTh JAHHBIX O IBUKEHUU YYalllUXCS
(pasmen DX «Ilpukassl 0 ABMKECHHSIX KOHTHHTCHTA»), 3JICKTPOHHBIH
NIEPEBOJT yYaIIMXCsl M3 Kiacca/Tpynmbl B Kiaacc/Tpymmy Ha OCHOBaHHUH
MIPUKA30B TUPEKTOPA MIKOJIbI,

« dopmupyer B DK criucku kimaccos (pazuen DK «Kimacco»);

o (opmupyet B D)X criucku yueOHBIX TPyl B paMKax Kiacca/mapaiesn
(paznen DK «'pymnmbl 00y4eHHs»), OTpa)kaeT W3MEHEHHUS B CITHMCKaX
rpynn (3aunciieHue, BHIOBITHE, IEPEBO] YUAIIUXCS);

« BBOJUT JaHHbIC i popmupoBanus B XK yueOHOro tuana (pazmen DK
«Y4ueOHBIH MIaH»);

o Ha3HAYACT YyUYUTEJICH MO MpeAMeTaM JUIs KaKJIoro Kiacca/rpymmsl B
COOTBETCTBHH C YUYCOHBIM pPaCUCAHUEM,

e HACTPAMBAET CXEMbI OOyUYEHUs JJIsi HA4aJbHOW, OCHOBHOW U CpeIaHE
mkoabl  (pasgen DX «['papuk oOyudeHHsI»): CIHUCOK HM3ydaeMbIX
aUuCHMIUIMH  (IpeaIMETOB) Ui KaXJI0ro Kiacca/Tpymmbl, IEPHO.
oOy4eHHsl, IepUoJ aTTeCTallNH, KAHUKYJIbI, ydeOHast He/Iels, TePEHOCH
MPa3IHUKOB,;

o ¢dopmupyeT B XK CNHUCOK KIACCHBIX PYKOBOAMUTENEH U KOHTPOJIHUPYET
aKkTyanbHOCTh  JaHHBIX (pasgen 0DXK  «HasHaueHwe  KIIACCHBIX
PYKOBOIUTEIICH);

o 3anoJHsAeT rpaduk sx3ameHoB (pazaen XK «I['paduk s3Kk3aMeHOBY);

« BBOJHWT JIaHHbIC 00 OpraHW3aIMu 3aMeH mpernojaaBarenci (pasmen DK
«3aMeHa MpenoaBaTeei»);

e 3aMOJHACT TEMAaTUYCCKHE IUIAHUPOBaHUS 1o mpeameram (paszmen DK
«KanenmapHo-TeMaTHUECKHUE TJIAHBI»);



 pacmpejensier ydeOHYH Harpy3Ky COIJIaCHO Yy4eOHOMY IUIaHy B
COOTBETCTBUH C YTBEP)KACHHBIMH CIIUCKaMH yUHTEJIeH-TIPEIMETHUKOB,
KJaccoB, yueOHbIX rpym (paszaen DK «Pacnpenenenue Harpy3Ku»);

o BBOJUT JaHHbIC B GopMupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC
pacrucaHus 3aHATHH Ha ydeOHbIH mepuo/ (4eTBEPTh, MOIYTOANE, TO)
(paznen DK «Pacnicanue 3aHITHIN» ).

5.9. Aamunuctparop XK

¢ 3aKpBIBACT MPEAbIAYIIUN YUeOHBIN o, OTKPHIBAET HOBBIN yUeOHbIHN IO
(ycTanoBka/mepeBoa B HOBBINM yueOHBIN ro — pa3aen DX «Hacrpoiika
pOTpaMMEDy, oapasen « Tekymuil ya4eOHbIi To1»);

¢ Ha3HayaeT noJib3oBatesieid DK, TO ecTh HaJENsIeT MPaBaMH JOCTYIIa IIPU
OTKPBITUM HOBOT'O YYEOHOIO TO]a B COOTBETCTBUH C YUYEOHBIM IUIAHOM,
pacnucaHveM, MpuKa3aMu AUPEKTOpa IIKOJIbI,

o YyCTaHaBJIMBAcT pachucanue 3BoHKOB (pasmen DX «Pacnucanme
3BOHKOBY);

o TMPENOCTABISACT JIOTMHBI M Taponu g jpoctyna kK DX (n1HEeBHHKY)
(paznen DK «dusznueckue auIay);

« obecrnieunBaer B3aumojeicTBUe DK M CMEXKHBIX CUCTEM, BBIITOJIHSAET
pe3epBHOE KOIIMPOBAHUE JTAHHBIX;

¢ KOHCYJBTHpYET nosb3oBareneii XK no Bonpocam pabOThI ¢ HUM,;

e OCYILECTBISIET TEXHUYECKOe oOciyxuBanue K, B TOM uyucie
yCTaHaBJIMBaeT OOHOBJEHUS KOH(MUTypalUW; €XKEIHEBHO MPOBOAMT
pe3epBHOE KONMUpPOBaHUE 0a3 JaHHBIX; yIaIseT MOMEUEHHbBIE OOBEKTHI;
HacTpauBaeT (CHHXPOHU3UPYET) AaHHBbIE Mexay DK U AJIEKTPOHHBIM
naeBHUKOM (pazaen DX «Hactpolika CHHXPOHU3AIMH JAHHBIX»);

e OCYLIECTBJISIET aIMUHUCTPUPOBAHUE 2K (paznen 2K
«AJMUHUCTPUPOBAHUEY);

e pAa3rpaHWYMBAET NpaBa JOCTyIAa IIOJIb30BATENIEd B COOTBETCTBUU C
HeJsIMM M 337ladaMd  00pa30BaTeNIbHOM J1eATEIbHOCTH U y4eOHOM
Harpy3ku negaroroB (pasmaen DK «Hactpotika monb3oBaTeieit u mpasy).

5.10. PaGoTHUKH MEIUIIMHCKON CITYKOBI IIKOJIBI:

e 3aMOJIHSIOT B Hauajie yueOHOTo rojia pasaei «JIuct 310poBbsi»: CBeeHUS
00 aHTPOMOMETPUYECKUX JTaHHBIX OOYYaIOIIUXCs, TPYMIE 370POBBA,
MEJUITMHCKON TPYIIe IS 3aHATHH (PU3MUECKOU KyJIbTypOod, HOMEpE
HEe0OXoaMMol yueOHOM MeOerH, a TAKKEe METUIIMHCKUE PEKOMEH/TAINH;

o 00€eCmeunBalOT aKTyaTbHOCTh JaHHBIX pazaena XK «JIucT 310poBbs» B
TEUEHHUE roja.



5.11. CnenuanucTt KaapoBOH CIy>KObl BBOJUT W KOHTPOJHUPYET aKTyalIbHOCTh
TaHHBIX .

e O TMEJArorMyecKMx COTPYOHHKAX IIKOJBL: TpHEeM Ha padoTy,
YBOJIbHCHHE, TEPEBOJ, HA3HAYCHHWE JIOJDKHOCTH (OCHOBHOW M TIO
COBMECTHTEJIBCTBY), MpUBsi3Ka K rpynme «Cotpyaaukm» (pazaensr 3K
«Dusnueckue nuuay, «IIpuem Ha paboTy», «YBompHeHHE, «Kanposbie
nepemenieHus», « COTpyIHUKN»);

e CHUCKM COTPYJAHMKOB IIKOJBl, HMX JODKHOCTH, B TOM 4YHUCIE
pykoBoautenel, rpapuk padotsl (pazmensr XK «Ilompaznmenenusy,
«domxHocTny, «['paduku paboThD).

5.12. Cexperapp (pedepeHT) ocymiecTBisier (HOPMUPOBAHHE MPUKA30B O
JABWDKEHUM ydamuxcsi (3a4ucieHHe, BBIOBITHE, OKOHYAHUE Yy4eObl, MEPEeBOJ B
Apyroi Kimacc/rpyniy).

5.13. Vuammecs HIKOJAbl U UX POAUTENN (3aKOHHBIC MPEIACTABUTEIIN) UMECIOT
CIEAYIOIIME BO3MOXKHOCTH MPH MOJIb30BAHUU 3JIEKTPOHHBIM THEBHUKOM:

o TIOJYYarOT MH(POPMAIUIO O JOMAITHUX 3aJIaHUAX;
e TOJYYalOT JIaHHBIE 00 YCIIEBAEMOCTH OOYYaroIIMXCs (BBICTaBJICHHBIX
OTMETKaX).

6. [IpaBa nmoab3oBateJieii K

6.1. Bce momp3oBaTenn 3K MMEIOT MPaBO HMCIOIL30BATh €T0 B €XKEIHEBHOM
pexume. VICKIIOUeHUEM SIBISIETCS MPOBEICHUE TEXHUYECKUX PpabOT, KOTOpbIC
MOTYT MPOBOJIUTHCS B CPOK HE 00JIee CYTOK C yBEJIOMJICHUEM MOJIb30BaTelen 3a
HEJIeNto J10 Havyasa pabor.

6.2. KiaccHble pyKOBOJIUTEIM HMEIOT MPaBO HH(POPMUPOBATH POJIUTENEH O
COCTOSIHUM YCIIEBAEMOCTH U TMIOCEHIAEMOCTH UX JeTell dYepe3 OTYEeTHl,
chopMUpOBaHHbBIE HA OCHOBE JTaHHBIX DK, MO0 HEOOXOAUMOCTH.

7. OTBEeTCTBEHHOCTH MOJib30BaTeeil 7K
7.1. Bce nmonb3oBaTeNi HECYT OTBETCTBEHHOCTD!

 3aHapyuieHue TpedoBanuit DeaepanbHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O nepCcoOHABHBIX JaHHBIXY;

e pasrjalleHue CBOMX YUYCTHBIX JAHHBIX (JIOTHH, MapOJib);

e HapylleHue TpeOOBaHUN HOPMATHMBHBIX MPABOBBIX JOKYMEHTOB, B TOM
YUCJIE€ JIOKAJIbHBIX AaKTOB W MHCTPYKIUH, OMNPEACNSIONUX MOPSI0K
ncroab3oBanusa DK B COOTBETCTBHH € 3aKOHOAATEIILCTBOM PO.



7.2. InpexTop MIKOJIbl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKACHHUE
y4eOHBIX IJIaHOB, IJIaHA PACTIPEEIICHHUS MeIaroTMYeCKON Harpy3Ku U y4eOHOTo
pacrucaHus.

7.3. 3amecTHTEenh AUPEKTOpa MO Y4YeOHO-BOCIHUTATEIbHOM paboTe HeceT
OTBETCTBEHHOCTD'

e 32 CBOCBPEMEHHOCTh (opMUpOBaHUS Y4EOHBIX IUIAHOB, IUIaHA
pacrpeneieHus e1arornyeckon Harpy3Kku U yueOHOTO paclucaHus;

¢ pacmevaTrKy COOTBETCTBYIOIIMX pa3zaesioB DXK B KoHIE yueOHOTO rofa u
ux oopMIICHHE.

7.4. Anmunanctpatop 9K HECET OTBETCTBEHHOCTb:

« 3a Oecnepeboiinoe ¢yHkuonupopanue DK, 6a3 JaHHBIX M CMEKHBIX
CHCTEM CBSI3H,

« BBINIOJIHCHHE PE3EPBHOTO KOITUPOBAHUS JTAHHBIX;

+ HAINOJHCHHUE U aKTyaJIbHOCTh 0a3bl JAHHBIX PAOOTHUKOB IITKOJIBI.

7.5. Texuuyeckuii crieUaIuCT U aAMUHUCTPaTOp XK HECYT OTBETCTBEHHOCTH!

¢ 32 CBOEBPEMEHHOE COXpaHeHHE Komuii J)K Ha 3JEKTPOHHOM HOCHUTENE
uHpopMalmy (ONTHYECKOM JHCKE) W pacledaTKy JIOKYMEHTOB Ha
OyMaKHBIX HOCUTENSX;

e COOTBETCTBME Yy4eTHhIX 3amumced OX  ¢akram  peanuzanuu
o0pa3oBaTeIbLHON JEATEIbHOCTH;

¢ IIPABWJIBHOCTBIO HCTOJB30BaHus D)K.

7.6. Yuutens (megaroru) HECYT OTBETCTBEHHOCTb:

¢ 32 CBOCBPEMEHHOCTb BHECEHUS, IOCTOBEPHOCTD U AKTYaIbHOCTh IAHHBIX
00 yCIeBaeMOCTH U MOCENIAeMOCTH yUaIIuXcs,

e eXenHeBHOe 3anoyiHeHne JXK;

e yCTpaHEHHE BBISIBJICHHBIX OIIMOOK Mpu BeaeHuu DK

e COXPAaHHOCTh  CBOMX  PEKBU3UTOB  JIOCTYIIA, HCKITFOYAIOIIY IO
MOJIKJIFOUYECHHUE TTOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTH!

¢ 34 CBOEBPEMEHHOCTbH BHECEHHS, IOCTOBEPHOCTh U aKTYAJIbHOCTh JAHHBIX
00 yCreBaeMOCTH U MOCENIaeMOCTH YUaIIuXCs,

e JIOCTOBEPHOCTh M aKTYaJIbHOCTh CHHMCKOB Kkjacca W uH(opmamuu o0
yuammxcst U ux pomutenax (®. M. O., Homep TenedonHa, ampec
3JIEKTPOHHOMN TOYTHI);



o CBOEBpEMEHHOE HWH(MOOPMHUPOBAHHE  POAUTENIEH O  COCTOSIHUM
YCIIEBAEMOCTH U TIOCEIIAeMOCTH UX JieTel mocpenctsoM DXK;

o TPENOCTABJICHHUE 10 OKOHYAHUN Y4eOHBIX ueTBepTeil (momyroauii/roza)
3aMECTHUTEINIO JUPEKTOpa MO Y4eOHO-BOCIUTATEIBHOM pabOTe OTYETOB
00 yCTIeBa€MOCTH ¥ MOCENAEMOCTH YUaIIuXCs Kiracca.

7.8. Jlucmietuep 00pa3oBaTENbHOTO YUYPEKACHHUS HECET OTBETCTBEHHOCTH 3a
CBOEBPEMEHHBIN BBOJ U IOAJEPKAHUE B AKTyaJbHOM COCTOSHMM JaHHBIX
y4aluxcs IIKOJIbI, PacClUCAHUE 3aHATUM, OTPAKECHUE IBWKCHUSA YYalllUXCH,
BEJICHUE >XYpHAJla 3aMEH, AaKTyaJbHOCTb OTYETa II0 3allOJIHEHUIO JKypHaja
IearoraMu.

7.9. PabOTHUKM MEIMIMHCKON CIy>KOBI IIKOJBI HECYT OTBETCTBEHHOCTH 3a
CBOCBPEMEHHOCTh 3arlOHEHHs pasnena «JIUCT 3M0poBbs» M aKTyadbHOCTb
JAHHBIX B HEM.

7.10. CHGHI/IEUII/ICT KﬂﬂpOBOﬁ CJIY)K6I>I HCCCT OTBCTCTBCHHOCTL 3a BHCCCHHUC H
KOHTpPOJIb 34 aKTYAJIbHOCTBIO JAHHBIX O COTPYAHHKAX, Y4YACTBYIOIIHUX B
O6pa3OBaTGHBHOﬁ ACATCIIBHOCTH.

8. OTueTHbIE NEPHOABI U XpPaHeHHe HHPOPMALMHT

8.1. OTueTsl IO YCIICBACMOCTH U ITOCCIIACMOCTH CO3JaI0TCA B KOHILIC YCTBCPTH,
IMOJyroaus u y‘l€6HOF O rozaa.

8.2. Oryer o 3amosHeHur DK W HAKOILUIAEMOCTH OTMETOK CO31aeTCs
€KEMECSIYHO.

8.3. I1o 3aBepiiieHHH OTYETHOTO MepHoaa (Y€TBEPTH, MOJIYToIus, yueOHOTO T0/1a)
UTOTOBBIC BEJOMOCTH PACIEYaThIBAIOTCS HAa OyMa)KHOM HOCHUTENE, 3aBEPSIOTCS
MOJMUCSIMU TI€JIarOTOB, KIACCHBIX PYKOBOAUTENIEH, 3aMECTUTENISI TUPEKTOPA 110
y4e0OHO-BOCIUTATENbHON paboTe, TUPEKTOpA.

8.4. Tlo okoHYaHWM Y4YeOHOTO T0Jla WTOTOBBIC BEIOMOCTH IPOIIHUBAIOTCS,
MPOLIHYPOBBIBAIOTCS, OINEUYATHIBAIOTCA W CHAIOTCA B aApXUB MU XPAHEHUS B
YCTaHOBJIEHHOM TTOPSIIKE.

8.5. Tlo okonuanuu ydeOHOrO rona mosHass Bepcusi DXK mMepeHoCuTcs Ha
BJIEKTPOHHBIN

HOCUTEIh HMH(POPMAIIMM — ONTHYECKUH UCK, OIECYaThIBACTCS, 3aBEpSETCS
NOJAMUCHIO 3aMECTUTENSI JUPEKTOpa MO y4eOHO-BOCHHUTATENIbHOM paboTe u
pacmrpoBKON MOAMKUCH U XPAHUTCS B ApXHUBE B YCTAHOBICHHOM TOPSIJIKE.
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